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Create a Biosketch in SciENcv Within My NCBI   
Register for an account in My NCBI and create a standardized Biosketch in SciENcv   
https://www.ncbi.nlm.nih.gov/myncbi 
National Center for Biotechnology Information • National Library of Medicine •  National Institutes of Health • Department of Health and Human Services 

Overview 
NCBI provides a service called My NCBI, which allows users to register a free account to manage their 
own publications (under My Bibliography), customize their usage of NCBI resources, save commonly 
used searches, and set up automatic email alerts on new entries from the databases of interest matching 
their search criteria. This My NCBI service is now integrated with the NIH grant management and report-
ing system (eRA Commons) and is required for NIH grantees for public access compliance reporting. 
Grantees can also use My NCBI to update their Biosketch in standardized format through SciENcv. We 
will describe the process for registering a new My NCBI account for those of you who do not already have 
one. We will also describe the steps needed to create a standard conforming Biosketch acceptable by NIH and other 
granting agencies for progress reports or grant application purposes. 
 

Registering for a New My NCBI Account 
The best way is to start at the My NCBI login page. You can access it by going to the NCBI homepage and clicking the 
“Sign in to NCBI” link (A) at the upper right hand corner.  This link is also present on most NCBI pages. On the “Sign in 
to NCBI” page, click the “Register for an NCBI account” link (B) to open the registration form. Complete the form and 
click the “Create account” button (C) 
to start the application. This will 
send you an email with a custom-
ized link (D). Clicking this link, you 
will see the “Email address con-
firmed” message (E). This is im-
portant, for My NCBI communicates 
password reset, automatic search 
alert, and other notices through this 
email address. 

 
 
 
 
 
 
 
 
 

 

 
 
 

 
 
You should be able to use the “Sign in to NCBI” link (F) to log in. Make sure you use the “Sign in directly to NCBI” option 
(G) to do so. For those of you with NIH or eRA login, the interface has changed. In that NIH Federated login page, the 
username and password input fields are at the end (H). 
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Displays after Login  
When you log in to your My NCBI account, you should see links in the upper right hand corner change (A).  
The first link shows your “username” (B) and clicking it takes you to the account settings page (C).  
 
 
You can find your email 

address, username, linked account(s), and existing dele-
gates.  You can also change your password and security 
questions (D), as well as NCBI site-wide display prefer-
ences (E). 
 
The “My NCBI” link takes you to your My NCBI dash-
board (F), where you can access different functions My 
NCBI provides through different portlets marked by de-
scriptive titles. 
 
 
 
 
For example, from the dashboard page, you can: 

 

• Search a selected 
database using the 
“Search NCBI data-
bases” (G) 

• Access saved search-
es through links in the 
“Saved Searches” (H) 

• Create or update your 
own list of published 
papers by using “My 
Bibliography” (I) 

• Create or update your 
curriculum vitae in 
standard format using 
“SciENcv” (J, more on 
p. 4)  

 
Click the “Help” (K) link 
to see more information 
on how to use My NCBI. 
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Linking Your My NCBI Account to Your eRA Commons Account 
For NIH grant applications and progress reports, a grantee or applicant will need to have an eRA Commons account. 
That eRA Commons account needs to be linked to a My NCBI account for publication management and citation report-
ing.  
 
If you have an eRA Commons 
account and need to link it to 
your My NCBI account, please 
take these steps: 

• Click on your username (A) 
in the top right corner of the screen to access the 
Account Settings page 

• Under “Linked Accounts” of the Account Settings 
page, click Change (B) 

• Scroll down the list of partner organizations and 
select “NIH & eRA Commons” (C) 

• Click the selection and enter your eRA Commons 
username and password in the eRA Commons 
login page (D) to activate this connection. 

 
After you’ve linked your NCBI account to your eRA 
Commons account, you will be able to login to your 
NCBI account using the “eRA Commons” log in but-
ton on the https://www.ncbi.nlm.nih.gov/account/ 
page. If you have any trouble linking your accounts 
that cannot be resolved by consulting FAQs to the 
right (E), please send your NCBI username, your 
eRA username, and your email address (or address-
es) for these accounts to info@ncbi.nlm.nih.gov so 
NCBI staff can look into the problem.  
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Creating a Biosketch Using SciENcv 
An updated curriculum vitae or pro-
file is an integral part of a grant 
application. SciENcv is a tool grant 
applicants can use to create a 
standardized Biosketch. SciENcv 
currently supports NIH and NSF 
Biosketches, and will expand to 
support more funding agencies in 
the future. 
 
Steps to create a Biosketch are: 

• Login to your NCBI account 

• Click “My NCBI” (A) in the up-
per right-hand corner to go to 
your My NCBI dashboard 

• Click “Manage SciENcv” or 
“Click here” to create a new CV 
(B) 

• Name your new Biosketch, e.g. 
“Jun 2014 update,” and use 
options (C) available to specify 
the format 

• Create a new Biosketch from 
scratch, using your existing 
information from another  
Biosketch, or from external 
sources (D), and click “Create” 
button to start  

• Enter your information into different sections of the 
editing form (not shown)  

• Provide your citations to relevant sections by using 
My Bibliography (see this document for more infor-
mation  www.ncbi.nlm.nih.gov/books/NBK53595/) 

• Provide your grant information to relevant section by 
pulling it from linked eRA Commons account (p. 3, 
D) 

• Download your Biosketch in PDF, Word, or XML for-
mat (E) 

• Click the “SciENcv” link at the top to access the list 
of your existing Biosketches (F)  

 
 
 
 
 
 

Feedback & Technical Support  

Please send feedback and requests for technical 
support to: info@ncbi.nlm.nih.gov 
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